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Date:_______________________

Name:______________________________________________   ________________________

                     (Last)
 (First)
                  (MI)                   
(Student I.D.)
Preferred Phone #: __________________________________ 
E-Mail Address:_____________________________________________________________
Preferred Mailing Address:____________________________________________________

Major:__________________________________________  Minor: ____________________
Cumulative GPA: ______________      Current Semester GPA: _______________
Year at NAU in Fall 2014:           FORMCHECKBOX 
 Junior            FORMCHECKBOX 
 Sophomore         Other: _________________
Anticipated Graduation Date:____________________________
Do we have permission to access your NAU transcript? 
 FORMCHECKBOX 
Yes      FORMCHECKBOX 
 No

NOTE:  If you are a TRANSFER STUDENT, a student copy of transfer transcripts must be submitted to review application.  

Eligible for Federal Work Study?
 FORMCHECKBOX 
Yes      FORMCHECKBOX 
 No
Approximate number of hours you would like to work weekly (minimum of 10): ______________
Are you available to work any hours during Summer 2014?  _________________
Do you currently work on campus (receive an NAU pay check)? If so, what position and department?___________________________________________________________________
I understand that per NAU policy, I cannot work more than 29 hours per week as an NAU student employee (sign here):___________________________________________
Previous Employment Experience:
	Employer
	
	Supervisor
	
	Phone
	

	Job Title
	
	Start/End Dates
	
	Email
	

	Responsibilities
	

	Employer
	
	Supervisor
	
	Phone
	

	Job Title
	
	Start/End Dates
	
	Email
	

	Responsibilities
	

	Employer
	
	Supervisor
	
	Phone
	

	Job Title
	
	Start/End Dates
	
	Email
	

	Responsibilities
	


REQUIRED:  (Application not complete without the following)

a.
Please attach a cover letter and resume along with your application.
b.
Include your schedule indicating times you are NOT available (i.e. class times, other obligations) as well as times you ARE available for Fall 2014. 
Signature: ______________________________________________   Date:___________________

Career Jack Application Information

Career Jacks Duties: 

· Maintain the Jobs for Jacks database through continual review and activation of pending profiles, contacts, and jobs, as well as inputting opportunities that arrive to Career Services from other companies and organizations
· Meet one-on-one with students to critique resumes, cover letters, and personal statements and assist them in their job search
· Develop content for and update Career Services’ WordPress Blog, Facebook, Twitter, Instagram, LinkedIn, and Google Calendar
· Attend and assist the career team with campus wide career events including career fairs, presentations, workshops, and help desks 
· Research different career-related topics and formulate reports based on the research
· Promote Gateway Career Services through in-person promotion techniques along with social media

· Represent Gateway Career Services in interactions across campus and in the local community with students, staff, faculty, and members of the community
· Foster a culture of professionalism across campus

· Represent the student voice within the Gateway Career Services team

· Work together in a team setting to accomplish various projects, support one another, and develop and interpret new ideas

· Constantly communicate with team members and supervisors to ensure the completion of delegated tasks and projects

· Prioritize multiple projects based on deadlines and meet deadlines for all assigned projects

· Be flexible with assigned projects and various responsibilities
· Mentor and train other Career Jacks as well as students seeking career advising
Qualifications:

· Must be a sophomore or junior for the upcoming fall semester
· Able to work a minimum of 10 hours per week in shifts of 2 hours plus each day; work hours will be predominately between 8AM-5PM with the ability to assist with occasional night or weekend events
· Possess personal initiative and responsibility

· Verbal communication skills in one-on-one and group environments
· Ability to write both analytically and creatively
· Experience in Microsoft Office Suite and social media
· Willing to work for a full academic year or more
Gateway Career Services





Flagstaff, AZ  86011


Gateway Student Success Center, Bldg. #43


(928) 523-4772


Career.Services@nau.edu          











